ITPUKA3 POCAPXHUBA OT 11.04.2018 N 42 "Ob YTBEPKAEHUU IPUMEPHOI' O
MMOJIOKEHUA Ob APXUBE OP'AHU3AIIUN" BAPEI'UCTPUPOBAHO B
MHMHIOCTE POCCHH 15.08.2018 N 51895)

OEAEPAJIBHOE APXUBHOE ATEHTCTBO
IIPUKA3
ot 11 anpens 2018 r. N 42
Ob YTBEPXKXIAEHUU ITPUMEPHOI'O ITIOJIOKEHUSA Ob APXUBE OPITAHU3ALIUNU
B cootBercTBUU € HacThio 2 ctaThu 13 denepanbHoro 3akoHa ot 22 oktsaops 2004 r. N 125-
@3 "O06 apxuBHOM gene B Poccuiickoit @enepanun" (Cobpanue 3akoHomatenscTBa Poccuiickoit
®epnepaunn, 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, cT.
2253; 2010, N 19, ct. 2291, N 31, c1. 4196; 2013, N 7, cT. 611; 2014, N 40, ct. 5320; 2015, N
48, ct. 6723; 2016, N 10, cT. 1317, N 22, cT. 3097; 2017, N 25, c1. 3596; 2018, N 1, ct. 19),
noanyHkToM 8 nmyHkTa 6 [lonoxenus o denepanbHOM apXUBHOM areHTCTBE,
yTBepxkAeHHOro YkazoM IIpesunenta Poccuiickoii @enepanuu ot 22 utonst 2016 r. N
293 "Bonpocsl @enepanbHoro apxuBHoro areHTcTBa" (CoOpaHue 3aKOHOAATENbCTBA
Poccuiickoit ®enepanuu, 2016, N 26, ct. 4034), npukas3piBaio:
Y TBepauTh mpriiaraeéMoe IpuMEPHOE MOJIOKEHNE 00 apXUBE OPraHU3aIIUHN.
PykoBogurens
A.H.APTU30B
YT1BepxKIECHO
npukazom denepaabHOro
apXMUBHOT'O areHTCTBA
ot 11.04.2018 N 42
MHNPUMEPHOE INOJIOKEHUE Ob APXUBE OP'"AHU3 AU
1. O0mue nmoJs10KeHUs
1. [TpumepHoe nosioxkenue 00 apxuBe opranuzaiuu (gauee - [[pumepHoe nonoxeHue)
pa3paboTaHO B COOTBETCTBUHU C MOAMYHKTOM 8 myHKTa 6 [lonmoxkenus: o denepaibHOM apXHUBHOM
areHTCTBE, YTBepKAeHHOTO YKa3oMm [Ipesunenta Poccuiickoit @enepanuu ot 22 ntons 2016 r.
N 293 "Bompocs ®enepanbHoro apxuBHoro arentcra’ (CobpaHue 3aKOHOJATEIbCTBA
Poccutickoit ®eneparuu, 2016, N 26, ct. 4034).
2. IlpumMepHOE MOI0KEHUE PACIIPOCTPAHSIETCS HAa ApXUBBI OPraHU3alllii, BHICTYAIONIUX
UCTOYHUKAMU KOMIUIEKTOBAHHUS TOCYIapCTBEHHBIX, MyHHUIUMAIBHBIX apXUBOB (Janee - ApXuB
OpraHU3aIINH).
3. ApxuB opraHu3aiiy co3aeTcs Ha MpaBaxX CTPYKTYPHOTO MOApa3AeNieH s, OCYIIECTBISIONIETO
XpaHeHWe, KOMIUIEKTOBAaHUE, YIeT U UCTIOIh30BaHUE IOKYMEHTOB APXUBHOTO (OH/IA
Poccutickoii @eneparuu, T0KyMEHTOB BpeMeHHBIX (cBbilie 10 JeT) CpOKOB XpaHEHHUsI, B TOM
YHUCJIE MO0 JUYHOMY COCTaBY, 00pa30BaBIINXCS B ICSITEIBHOCTA OpPTraHU3aIiH, a TAKKE
MOJIFOTOBKY JIOKYMEHTOB K Ilepe/iaye Ha MOCTOSSHHOE XpaHEeHUE B TOCYIapCTBEHHBII
(MyHMIIMTIAIBHBINA) apXUB, UICTOYHUKOM KOMILJIEKTOBAHMSI KOTOPOTO BHICTYIIAET OpPTraHU3aIusl.
4. Opranuzanust pazpabatbeiBaeT noyuoxenne 06 Apxuse opranuzanuu. [lonoxenne 06 Apxuse
OpraHU3aIy MOJIJICKHUT COTJIACOBAHUIO HA MIPEIMET COOTBETCTBUsA ero [IpumepHomy
MOJIO’KEHHUIO C YYETOM COCTaBa JOKYMEHTOB, HAXOAAIIUXCSA HAa XPAaHEHUH U MOIJISKAIIUX
XpaHEHUIO B ApXUBE OpraHU3aIliH.
Opranu3zaiuy, BeICTyHarOIINe HCTOYHUKaMU KOMIUIEKTOBaHUs (heJiepabHbIX TOCYJapCTBEHHBIX
apXMBOB, COTJIACOBHIBAIOT MOJIOKEHHE 00 apXMBE OpraHu3anuu ¢ ¢peaepaibHbIM
roCyAapCTBEHHBIM apXHUBOM; OPTaHU3AIIMH, BEICTYHAIONINE HCTOUHUKAMH KOMITJIEKTOBAHMUS
roCyapCTBEHHBIX apXUBOB cyObeKTOB Poccuiickoil @enepanun, MyHULUIAIBHBIX aPXUBOB, - C
YIOJTHOMOYEHHBIM OPTaHOM HMCTIONIHUTENBHOU BiacTu cyObekTa Poccuiickoit @eneparuu B
chepe apXUBHOTO JieJia WIH ¢ TOCYJTapPCTBEHHBIM apXUBOM cyObekTa Poccuiickoit denepanuu,
MYHHIIMIIAJIBHBIM aPXUBOM B Cllydae Ha/IeJICHUS X COOTBETCTBYIOIIUMU OJTHOMOYHSIMH.
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[Tocne cornacoBanus mojoxkeHne 00 ApXHBE OPraHU3aAIUH YTBEPKIAETCS PYKOBOIUTEIIEM
OpTraHM3aIlIH.
5. ApxuB opraHusaly B CBOEH AESITEIbHOCTU PyKOBOACTBYyeTCs DenepanbHbIM 3aKOHOM OT
22.10.2004 N 125-D3 "O6 apxuBHoM 1ene B Poccuiickoit @eneparnuun" (Codpanue
3akoHoaarenbcTBa Poccuiickoit denepanuu, 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007,
N 49, ct. 6079; 2008, N 20, ct. 2253; 2010, N 19, c1. 2291, N 31, c1. 4196; 2013, N 7, cT. 611;
2014, N 40, ct. 5320; 2015, N 48, cT. 6723; 2016, N 10, ct. 1317, N 22, c1. 3097; 2017, N 25,
cT. 3596; 2018, N 1, cT. 19), 3akoHaMU, HOPMATUBHBIMU MPABOBBIMH akTamu Poccuiickoii
®denepannn, cyobekToB Poccuiickoit @enepannu B chepe apXuBHOTO Jeiia U
JIEJIONIPOU3BOICTBA, IPAaBUJIAMU OpraHU3aluy XpaHEHHs], KOMIUIEKTOBAHHUS, y4eTa U
UCIIOJIb30BaHuUs JOKyMeHTOB ApxuBHOro (onaa Poccuiickoit @eaepanuu 1 Ipyrux apXuBHbIX
JOKYMEHTOB B I'OCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIIPaBJICHUs U OpraHU3alusaxX
<1>, noKkagbHBIMU HOPMATUBHBIMU aKTaMU I'OCY/IapPCTBEHHOI'O OpraHa.
<1> [loanynkrt 2 nyHkta 6 [Tonoxxenus o denepaibHOM apXUBHOM areHTCTBE,
yTBepkAeHHOTrO Ykazom [Ipesunenta Poccuiickoii @eneparmn ot 22.06.2016 N 293 "Bompocsr
®denepanbHoro apxuBHoro arenrcTa” (CobOpanue 3akoHoAaTeNbeTBa Poccuiickoit denepannu,
2016, N 26, ct. 4034).
I1. CocTaB 1OKyMEHTOB ApXHBa OpPraHu3anuu
6. ApXuB OpraHu3aluy XpaHUT:
a) IOKyMEHTbI IOCTOSIHHOTO ¥ BpeMEeHHBIX (cBbilIe 10 J1eT) CpOKOB XpaHEHUs, B TOM YHCIIe
JIOKYMEHTBI 110 IMYHOMY COCTaBYy, 00pa30BaBIINECs B ACATEIbHOCTH OPTaHU3aALIH;
0) TOKYMEHTBI TIOCTOSIHHOTO XPaHEHUsI U JJOKYMEHTHI 10 INYHOMY cocTaBy (poHaa(oB)
OpraHU3alUi-IIPEAILIECTBEHHUKOB (IIPU UX HAJIIUYHH);
B) apXUBHbIE (DOH/IBI JINYHOTO MTPOUCXOKACHUS <2> (IIPU UX HAJIUYUN);
<2>Ilynkt 112 T'OCTa P 7.0.8-2013 "CUBU/. [enonpou3BoACTBO U apXUBHOE JIEIIO.
Tepmunsl u onpenenenus’. - M.: Crangaptundopm, 2014.
r) hona monp3oBanms (apxuBa) <3> (MPU HATUYIHH);
<3> Ilynkt 125 TOCTa P 7.0.8-2013 "CUBU/I. lenonpou3BOACTBO ¥ apXUBHOE JICTIO.
Tepmunsl u onpenenenus’. - M.: Crangaptundopm, 2014.
) CIIPaBOYHO-TIOMCKOBBIE CPEJICTBA K JOKYMEHTAM M YUETHbIE IOKyMEHThI ApXuBa
OpraHM3aIliH.
II1. 3agaun ApxuBa opraHu3anmuu
7. K 3agauam ApxuBa opraHu3anuu OTHOCATCS:
7.1. Opranusanust XpaHeHUs JJOKYMEHTOB, COCTaB KOTOPBIX IIPeAyCcMOTpeH riaBoi 11
[TprMepHOTO MONOKEHHUS.
7.2. KommniekToBanne ApXxruBa OpraHu3aIiiy JOKYMEHTaMu, 00pa30BaBIIUMHUCS B ACATEIbHOCTH
OpraHM3aIliH.
7.3. YueT 10KyMEHTOB, HAXOAAIIMXCS Ha XpaHEHUHU B ApXHMBE OpraHu3allu.
7.4. Ucnonb30BaHre JOKYMEHTOB, HAXO/SIIMXCS HA XPAaHEHUU B APXUBE OpraHU3aIiH.
7.5. [ToaroToBka U CBOEBpEeMEHHas repeaada JOKyMeHToB ApxuBHoro ¢ponaa Poccuiickoit
®denepaliiil Ha MOCTOSHHOE XpaHEHHUE B TOCYIaPCTBEHHBIN (MyHUIUIATBHBIN) apXUB.
7.6. Metoanyeckoe pyKOBOACTBO U KOHTPOJIb 3a (hopMupoBaHHEeM U 0(OpMIIEHUEM JIeTT B
CTPYKTYPHBIX MOJIpa3ielIeHUsIX OpraHu3alliid U CBOEBPEMEHHOM nepeiayeit ux B ApxuB
OpraHM3aIiHy.
IV. ®yukuun ApxuBa OpraHu3anuu
8. ApXWB OpTaHU3aIH OCYIIECTBIISIET CIEAYIONHEe (QYHKIIUNU:
8.1. Opranusyer nmpueM JOKYMEHTOB ITOCTOSTHHOTO ¥ BpeMeHHBIX (CBbIIe 10 j1eT) cpokoB
XpaHEeHHs, B TOM YHUCIIE 110 JITYHOMY COCTaBY, 00pa30BaBIINXCS B ACATEIBHOCTH OPTaHU3AINH, B
COOTBETCTBUH C YTBEP>KICHHBIM TpadUuKOM.
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8.2. Benet y4uetr 1OKyMEHTOB M (POHJIOB, HAXOSAIIMXCS HA XPAHEHUH B ApXUBE OpraHU3aliu.
8.3. [IpencrasisieT B rocyAapCTBEHHBIN (MYHUIIUTIATHHBIN) apXUB YUETHBIE CBe/IeHUs1 00 00beme
M COCTaBE XPaHSIIIUXCS B apXUBE OPTaHU3aIluH JOKYMEHTOB ApXxuBHOTO (poHma Poccuiickoit
®denepaliil U APYyTUX apXUBHBIX TOKYMEHTOB B COOTBETCTBUU C MOPSIIKOM TOCYIapCTBEHHOTO
yudera JoKyMeHToB ApxuBHOro (¢onna Poccuiickoit @eneparnun <4>.

<4> [ToanynkTt 11 mynkra 6 [Tonoxenust o @enepasbHOM apXUBHOM areHTCTBE,
yTBepkAeHHOro Ykazom [Ipesunenta Poccuiickoit @eneparn ot 22.06.2016 N 293 "Bompocsr
®denepanbHoro apxuBHoro arenrcTsa” (Cobpanue 3akoHoAaTebcTBa Poccuiickoit denepannu,
2016, N 26, ct. 4034).

8.4. CucreMaTu3upyeT U pa3MeIaeT JOKYMEHTHI, IOCTYIAOLIIe Ha XpaHEeHUuE B ApXUB
opraHu3aiuu, o0pa3oBaBLIMECs B X0/1€ OCYIIECTBICHHS AESATEIbHOCTH OpraHU3aLUH.

8.5. Ocy1ecTBIISIET MOATOTOBKY U MPECTABIISET:

a) Ha pPaCCMOTPEHHE U COTTIACOBAHUE SKCIIEPTHOW KOMHCCHUU OpraHU3alMK OIUCH JIeJT
MIOCTOSIHHOTO XpaHEHUs1, BpeMEeHHbIX (CBbIlIe 10 JIeT) CpPOKOB XpaHEHHUs, B TOM YHUCIIE O
JIMYHOMY COCTaBY, a TAK)KE aKThl O BBIJIEJICHUH K YHUUYTO)KCHUIO apXUBHBIX JOKYMEHTOB, HE
MOJIIEKALINX XPaHEHUIO, aKThl 00 yTpaTe IOKyMEHTOB, aKThl O HEUCIIPABUMBIX MTOBPEXKICHUAX
ApXUBHBIX JOKYMEHTOB;

0) Ha yTBEpK/I€HUE IKCIIEPTHO-TIPOBEPOUYHON KOMHCCUU (HEeepaTbHOTO roCyAapCTBEHHOTO
apxuBa WIM yIOJIHOMOYEHHOTO OpraHa HCIOJHUTEILHOM BacTH cyObekTa Poccuiickoii
®enepanun B chepe apxusHoro aena (aanee - DIIK apxuBHOTo yupex/1eHus) OMUCH J1ET
IIOCTOSIHHOTO XPaHEHUS;

B) Ha cornacoBanue DIIK apXxuBHOro yupexIeHus WK FoCyAapCTBEHHOTO apX1UBa CyObeKTa
Poccuiickoit @enepannu (MyHUIMIAIBHOTO apXHUBa), B CIy4yae Ha/I€JICHUS ero
COOTBETCTBYIOIIUMHU MTOJTHOMOYHUSIMH, OITUCH JIE] 110 JINYHOMY COCTaBY;

r) Ha coriacoBanue DK apXuUBHOro yupex1eHus Wik roCcyJapCTBEHHOI'O apX1Ba CyObeKTa
Poccuiickoit denepanuu (MyHUIIMIAIBHOTO apXUBA), B CIydae Ha/IeJICHUS €T
COOTBETCTBYIOIIUMHU MOJHOMOYHSIMH, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPABUMBIX
HOBPEXACHUSIX apXUBHBIX JJOKYMEHTOB;

1) Ha yTBEPXkJACHUE PYKOBOAUTEIIO OPraHU3aI[K OIUCH I TOCTOSHHOTO XPaHEeHHUsI, OTIICH
BpeMeHHbIX (cBbIIe 10 J1eT) CPOKOB XpaHEHMsI, B TOM YUCJIE€ OMMCH JIEJI II0 JUYHOMY COCTaBY,
aKThI O BBIJICJICHUH K YHUUTO)XKEHUIO apXUBHBIX TOKYMEHTOB, HE MMOAJIEKAIUX XPAHEHUIO, aKThI
00 yTpaTe TOKyMEHTOB, aKThl O HEUCIIPABUMBIX MOBPEXKICHUAX apXUBHBIX IOKYyMEHTOB,
yTBepkIeHHbIe (coriacoBanHbie) DIIK nmu rocyaapcTBeHHBIM apXuBOM cyObekTa Poccuiickoit
®enepany (MyHULMIIAIBHBIM aPXUBOM) B CIIy4yae HAJIEJIEHHSI €M0 COOTBETCTBYIOIIMMHU
MOJTHOMOYHSIMHU.

8.6. Opranusyer nepeaauy T0KyMeHTOB ApxuBHOTO QoHaa Poccuiickoit denepanuu Ha
MOCTOSTHHOE XpaHEHUE B TOCYJaPCTBEHHBIN (MyHHIIMIIATbHBIN) apXUB.

8.7. Opranusyer u IpOBOJIUT IKCIIEPTU3Y IIEHHOCTH IOKYMEHTOB BpeMeHHbIX (cBbilie 10 jer)
CPOKOB XpaHEHUS, HAXOIAUINXCSA HA XpaHEeHUH B ApXHBE OpraHU3alluy B IIeNIIX 0TOOpa
JIOKYMEHTOB JUIsl BKIIIOUEHHS B cocTaB ApxuBHOTO (ponna Poccuiickoit deneparym, a Takke
BBISIBJICHUS JOKYMEHTOB, HE MOJICKAIIUX JaIbHEUIIEMY XpaHEHHUIO.

8.8. [TpoBoANT MEPOTIPUATHSI 0 OOECTICUCHUIO COXPAHHOCTH JIOKYMEHTOB, HAXO/ISIIIUXCS HA
XpaHEeHUHU B ApXUBE OpraHH3aIliH.

8.9. OpranusyeT HHPOPMHUPOBAHUE PYKOBOJICTBA M pAOOTHUKOB OPTaHHU3AINH O COCTABE U
COJIep’)KaHUU JOKYMEHTOB ApXMBa OpraHU3alllu.

8.10. adopmupyeT monp3oBaTelieil o BOMpocaM MECTOHAX0XKICHUST apXUBHBIX JIOKYMEHTOB.
8.11. Opranusyer Bbl1ayy JOKYMEHTOB H JIe] JIsl paOOThI B YUTAILHOM (IIPOCMOTPOBOM) 3aJie
WM BO BPEMEHHOE M0JIb30BaHUE.

8.12. VicionHsieT 3anpochl MOJIb30BaTENEH, BBIIAET ApXUBHBIE KOMTUHU IOKYMEHTOB, apXUBHBIE
BBIMMCKU Y apXUBHBIE CIIPABKH.

8.13. Bener y4eT ucnosab30BaHus JTOKYMEHTOB ApXHUBa OpraHU3allyH.
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8.14. Co3maet (hoH/I 1TOJIB30BaHUS APXHUBA OpPTraHU3AIMU M OPTaHU3YET €0 UCITOJIb30BAHHUE.
8.15. Ocy1iecTBisieT BeACHHUE CITPABOYHO-TTOMCKOBBIX CPEACTB K IOKyMEHTaM ApXHBa
OpraHH3aliHy.
8.16. YuacTByeT B pa3pabOTKe TOKyMEHTOB OpraHH3aI[MH 110 BOPOCAM apXHUBHOTO Jena U
JIEJIONPOU3BO/ICTBA.
8.17. Oka3bpIBa€T METOAMYECKYIO TOMOLIb!
a) ciIy>k0e J1e10Ipor3BOICTBA OPTaHU3alMH B COCTABJIIEHUH HOMEHKJIATYpHI 11, (POpMUPOBAHUU
u opopmiieHuu nem;
0) CTPYKTYpPHBIM MOJPa3/IeICHUSIM U paOOTHUKAM OPTaHU3alUU B TOJATOTOBKE JJOKYMEHTOB K
nepeaaye B ApXuB OpraHu3aliu.

V. IlpaBa ApxuBa opranu3anmuu
9. ApxuB opraHu3aly UMEET IIPaBo:
a) MPEACTaBIATh PYKOBOJICTBY OPTaHU3ALMY MIPETIOKEHUS 10 COBEPLIEHCTBOBAHUIO
OpraHU3alMy XPaHEHUs, KOMIUIEKTOBAHMS, YUeTa U UCIOJIb30BaHUs apXMUBHBIX TOKYMEHTOB B
ApXuBe OpraHu3aluy;
0) 3ampammBaTh B CTPYKTYPHBIX MMOAPA3ICICHUSIX OPTaHU3AIMH CBEJICHUS, HEOOXOAUMBIE JIJIs
paboTsl ApXHBa OpraHU3aIINH,
B) 1aBaTh PEKOMEH/IALIMU CTPYKTYPHBIM MOAPA3ICICHUSIM OpraHU3aI[uH 10 BOIIPOCaM,
OTHOCSIIIIUMCSI K KOMIIETEHIIMU ApX1Ba OPraHU3alNN;
') ”HPOPMHUPOBATH CTPYKTYPHBIEC MOAPA3/IEICHUS OpraHU3aluy 0 HE0OX0AUMOCTH Tepeiaun
JIOKYMEHTOB B ApXUB OpraHU3allMi B COOTBETCTBUU C YTBEPKIAECHHBIM I'pauKOM;
1) MPUHUMATh y4acTue B 3acefanusx L{eHTpanbHOI SKCIIEPTHO-TIPOBEPOYHON KOMUCCUH TIPU
®enepanbHoM apxuBHOM areHTcTBe, DIIK apxuBHOTro yupexaeHus.



